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ORGANISATIONAL EVIDENCE FOR ASSESSMENT

Introduction

The assessment process established by the Statistics and Registration Service Act 2007 relates to individual statistical outputs. But some elements of the Code of Practice
 relate to the producer body’s practices as a whole. This part of the collection of evidence for assessment covers those policies and practices. The evidence we ask for in this document will apply to all subsequent assessments of your statistical outputs, thereby minimising the burden of the ongoing assessment programme. We will collect specific information for individual (groups of) outputs separately.

Material required

This document asks for the evidence required in four sections:

1. links to documents that the Code requires you to publish.

2. other documents that should be available.

3. confirmation that you follow some standard practices, along with supporting evidence, and details of any exceptions.

4. additional evidence of Code-compliance relating to organisational practices.

The evidence collected in this document covers almost half of the practices in the Code. The relevant principles and practices from the Code are listed against each request.
This document focuses on drawing together existing evidence and asks for the minimum number of specific documents that demonstrate code compliance. You should only need to add a small amount of additional written material. Please don’t provide additional documentation that does not relate to compliance with the Code, or that duplicates material provided elsewhere. When providing information, please:

· provide evidence that is specific to your organisation, not generic or GSS-wide;

· refer to relevant content on your website wherever possible and provide direct links;

· refer to published statements and policies that cover your organisational approach to statistical issues; and

· add other existing documentation where relevant, referencing relevant sections.

This document only covers organisation-wide evidence. We will collect information about specific statistical outputs separately during the assessment programme. 

It would be helpful for us, and for users, if you publish all the relevant documents required by the Code in a single area of your website. This will enhance accessibility and transparency. 

Once completed, this statement of evidence will remain a live document. Please keep us informed as any of the information in the document changes, and confirm during December each year that the information is up-to-date. Please do so by emailing the Assessment Team at assessment@statistics.gsi.gov.uk. In the event of other significant organisational changes affecting the statistical production process, such as restructuring of departments, we will discuss with you separately the provision of new organisational evidence.
If you have any enquiries about this request please contact the Assessment Team. 

Thank you.

ASSESSMENT TEAM

NOVEMBER 2009

DECLARATION BY HEAD OF PROFESSION (OR EQUIVALENT)
I confirm that the information contained in this form is accurate, as at the date below.  

Name:


Organisation:


Date:



SECTION 1 – PUBLISHED DOCUMENTATION
Please provide links to the following documents, which the Code of Practice requires you to publish.
1.1
Timetable of statistics releases over the coming year (Principle 1.4, Protocol 2.2).
	


1.2
Information about users’ experiences of statistical services, data quality, and the format and timing of reports (Principle1.5).
	


1.3
Details of all approved exemptions and exceptions to the Code, and any breach reports (Principle 2.5, Protocol 2.8).
	


1.4
Any organisation-level revisions policy (Principle 2.6).
	


1.5
Details of the arrangements for confidentiality protection, including how the arrangements are sufficient to protect the privacy of individual information, but not so restrictive as to limit unduly the practical utility of the statistics (Principle 5.4)
	


1.6
Links to authorisations from National Statistician or Chief Statistician in a Devolved Administration for any exceptions to the principle of confidentiality protection, if any (Principle 5.5).
	


1.7
Annual estimated costs of responding to your organisation’s statistical surveys (Principle 6.1).
	


1.8
Published pre-release access lists (if required by the relevant Order), if a single document covers all your organisation’s outputs. If pre-release access lists are linked to individual products we will pick this up during the assessment programme (Protocol 2.7).
	


1.9
Your organisation’s guidelines about quality (Principle 4.4).
	


SECTION 2 – “OFF THE SHELF” DOCUMENTATION
Please provide the following additional documents, or links to them if they are published on your website. Most of these documents are requirements of the Code of Practice, but you may meet the requirements in different ways, so if the document is not available please say so, and provide any relevant details.
2.1
Documentation of users’ needs relating to the statistical service your organisation (as a whole) provides (Principle 1.2, Protocol 1.1).
	


2.2
Pricing policy for any supplementary statistical services for which a charge is made (Principle 2.9).
	


2.3
Declarations that staff with access to confidential data have to sign (Principle 5.2).

	


2.4
Learning and Development policies and competency frameworks (Principle 7.6).
	


2.5
Documentation on recruitment process for analytical staff (Principle 7.6).
	


2.6
Details of any accidental or wrongful releases that you investigated and reported to the National Statistician (Protocol 2.8).
	


2.7
Statement of Administrative Sources (Protocol 3.5).

	


SECTION 3 – INTEGRITY AND STATISTICAL PRACTICES
Part A

Please give examples of how your organisation meets the following requirements of the Code.

3.1
Those producing statistical reports are protected from any political pressures that might influence the production or presentation of the statistics (Principle 3.2).
	


3.2
A culture within which statistical experts can comment publicly on statistical issues, including the misuse of official statistics is promoted (Principle 3.7).
	


3.3
No indication of the substance of a statistical report is made public or given to the media or any other party not recorded as eligible for access before publication (Protocol 2.8).
	


3.4
Government statements issued alongside statistics, and referring to, or based upon them, meet the standards set out in the Code (Protocol 2.9).
	


Part B

If any of the following situations have occurred, please give details, including any resulting changes to organisational policies or practice. If none, state “none” in the appropriate box.
3.5
Regular statistical reports not released, free-of-charge, on the internet (Principle 2.8).
	


3.6
National Statistics releases not accessible from the National Statistics Publication Hub (Principle 2.3, Protocol 2.3).
	


3.7
National Statistics not issued at the standard time of 9.30am on a weekday (Protocol 2.4).
	


3.8
Changes to pre-announced release dates not publicised or fully explained (Protocol 2.5).
	


3.9
Delays to releases influenced by non-statistical matters, or decided by someone other than the statistical Head of Profession (Protocol 2.5)
	


3.10
Statements or comment about the figures released alongside statistical reports, or statements or comments – based on prior knowledge – were issued to the press or published ahead of the publication of the statistics (Principle 3.1).
	


3.11
The Head of Profession did not have sole responsibility for deciding statistical methods, standards and procedures, and on the content and timing of statistical releases (Principle 3.3).
	


3.12 Statutory obligations and internationally endorsed guidelines governing the collection of data, confidentiality, and release not followed (Principle 3.4).
	


3.13
The National Statistician was not informed about complaints that relate to professional integrity, quality or standards (Principle 3.5)
	


3.14
Individuals abused the trust placed in them for personal gain (Principle 3.6).
	


3.15
Statutory guidelines and relevant codes of practice not observed in relation to the handling of personal data (Protocol 3.1).
	


SECTION 4 – ADDITIONAL INFORMATION
4.1
Please provide any additional details of organisation-wide initiatives to identify and engage with users, in accordance with Protocol 1 of the Code, which are not already covered above. In particular, please tell us how engagement with users influences statistical planning and priority setting (Principle 1.1, Principle 1.3, Principle 7.2, Protocol 1).
	


4.2
Please provide a copy of a business plan that includes your organisation’s statistical activities, highlighting:

· the budget, number of staff, and any budget set aside for user consultation;
· information about how you monitor expenditure against work programmes and demonstrate effective stewardship of resources allocated to statistical work; and
· any records you may have showing the relationship between the statistical planning process, the work programme, the allocation of resources, and the outcomes (Principle 7.1, Principle 7.3, Principle 7.4).
	


4.3
Please tell us how your organisation publicises its statistical outputs (Principle 8.4).
	


4.4
Please tell us what your organisation does to enhance the statistical potential of administrative data, and maximise opportunities for the use and re-use of administrative data. For example, working with data suppliers to enhance their administrative systems, so they are able to provide more appropriate and timely data. (Principle 6.3, Protocol 3.3).
	


4.5
Please tell us what your organisation does to maximise opportunities for the use and reuse of data. (Principle 8.6).
	


4.6
Please tell us about any organisation-wide policy on records management and archiving, which is relevant to how you manage official statistics (Principle 8.7).
	


4.7
Please provide any additional existing material that helps to demonstrate compliance with particular practices of the Code (at an organisational level). For example:

· any relevant review material you may have that focuses on your statistical operations as a whole, such as Internal Audit reports; Capability Reviews; or reports from audit offices; 
· about a brief summary of how you’ve put the recommendations from such reviews into practice; 
· organisation initiatives to reduce burden on data suppliers; and
· statistical policies not covered elsewhere in this document.
	


Please don’t send documentation that doesn’t directly demonstrate compliance with any aspect of the Code of Practice. If you are in any doubt about the documentation you think we might want to see, please ask first before sending.
FEEDBACK
Please make any comments you wish to about this assessment process. Please estimate the total number of person hours it took you to provide this information.

	


When completed, please return this evidence to the Assessment Team at assessment@statistics.gsi.gov.uk.

Thank you.













































1 � HYPERLINK "http://www.statisticsauthority.gov.uk/assessment/code-of-practice/code-of-practice-for-official-statistics.pdf" ��http://www.statisticsauthority.gov.uk/assessment/code-of-practice/code-of-practice-for-official-statistics.pdf�
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